Reviewer’s Kit

Number of kits:
45 (10 Consortium Chairs and DOL leads, 10 WIC, 10 marketing, 10 for LMI directors or others who may want to review, 5 extra)

Items Needed:
Folders to hold the draft products; Label to Identify the folder UNLESS we can have folders printed with WIC and/or ACK format; Draft products: WIS brochure, WIS pamphlet, ALMIS Db PowerPoint on cd OR paper explaining and the URL (may need to put Chris’ since the external one will not be ready- Committee needs to make final decision); ALMIS Db pamphlet; Reviewer’ Checklist; Copy of the Reviewer’s letter; Brief explanation of the ALMIS Db PowerPoint and pamphlet as it will be reviewed by the ALMIS Db marketing committee ONLY- For the rest it is just an FYI

Assembly:
See project plan; depending on decisions some of the stuff may need to be shipped directly to Montana and packets assembled there

Timeline:
See project plan for no later than dates (completion dates NOT start dates)

Distribution:
Holden, Cottrell or whoever is doing WIC presentation to announce the details of where and when to pick up the kits, Details on location and times can be decided at the event and communicated to whoever is announcing

Loose Ends:

Product manager needs to coordinate all the above after identified or hired

Need to find out from Billy what GA will be doing with the PowerPoint they developed, as my notes are fuzzy on this

May want to print business cards for the Product Manager and include in with the kits

May want to include a copy of the original WIC brochure in the kit IF can find enough of the colored copies 

